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Invoice Date: Day Month, Year

Buyer Company

Street

City, State, Country, Zip Code

Attention: 

Buyer name, Title

Invoice

#: 

nnnnnnnnn

Re: 

Engagement Name

Professional Fees for Duration:

$

nnnnnnnnn

Administrative Expenses

$

nnnn

Travel Expenses

$

nnnnnn

Other Expenses

$

nnnnn

$

nnnnnn

.

nn

Taxes x%            $

nnnn

Total: 

$

nnnnnnn

.

nn

Payment Due on Receipt of Invoice

We Value Your Business

Questions? Please Contact:

Account Manager Name

Phone and e

-

mail

Hours by Resource

Expense Breakdown

DETAILS
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Re: 
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$
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$
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$
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$

nnnnn

$
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nnnn
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$

nnnnnnn
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Payment Due on Receipt of Invoice

We Value Your Business

Questions? Please Contact:

Account Manager Name

Phone and e

-

mail

Hours by Resource

Expense Breakdown

DETAILS

_1105800262.ppt








Figure 7.6: Sample invoice

Invoice Date: Day Month, Year

Buyer Company

Street

City, State, Country, Zip Code

Attention: 	Buyer name, Title		                                                         Invoice #: nnnnnnnnn

Re: 	Engagement Name

Professional Fees for Duration:	$nnnnnnnnn

Administrative Expenses		$nnnn

Travel Expenses		$nnnnnn

Other Expenses		$nnnnn

	    $nnnnnn.nn

Taxes x%            $nnnn



Total: 	    $nnnnnnn.nn

Payment Due on Receipt of Invoice

We Value Your Business

Questions? Please Contact:

Account Manager Name

Phone and e-mail

Hours by Resource

Expense Breakdown

DETAILS








